TA工時逾期補發薪資申請書
Application Form for Late Submission of TA Timesheet and Retroactive Salary
具結人（兼任助理/TA）：Applicant (TA): _______________（簽名）
 學號Student ID:： _______________ 
所屬系所/課程Department / Course:：_______________________________ 
授課教師Instructor: _______________

事由說明Statement of Reason
具結人於 2026年   月 擔任 ___________ 課程之教學助理（TA），應依規定該月工時該月完成送案，最遲於次月3個工作日完成時數填報作業。然因 [請簡述原因，例如：個人疏漏、未注意提醒信等]，致使未能於全校性作業規定期限內送審  月份之TA工時。
The Applicant served as a Teaching Assistant (TA) for the course _______________ in ________ (Month) of 2026, and was required to complete the working hours reporting process by the end of the month in accordance with regulations. However, due to                                                                            the Applicant failed to submit the TA timesheet for ________ (Month) within the university's stipulated deadline.
聲明事項
1. 確認時數真實性： 具結人保證   月份所申報之時數均按實履行，並無虛報。
2. 承擔延後發薪風險： 具結人明白因逾期申報，該筆薪資發放進度將受影響而往後遞延，對此並無異議。
3. 後續作業：具結人需自行列印工讀明細及切結書送至教師專業組。
4. 改善承諾： 具結人承諾日後將於規定期限內完成填報作業提醒教師完成審核，若再有逾期，願依照業務端規定辦理或自負相關行政責任。
Declarations
1. Confirmation of Authenticity of Hours: The Applicant guarantees that the working hours reported for    * were actually performed as stated and are not falsely claimed. (Note: Please update "     " to the relevant month, such as "May", if necessary).
2. Assumption of Risk for Delayed Salary: The Applicant understands and agrees that due to the late submission, the disbursement schedule for this salary will be affected and postponed, and raises no objections to this delay.
3. Subsequent Procedures: The Applicant must personally print out the timesheet details along with this affidavit and submit them to the Faculty Professional Development Division.
4. Commitment to Improvement: The Applicant promises to complete the reporting process and remind the instructor to complete the review within the stipulated deadlines in the future. In the event of further late submissions, the Applicant is willing to be subject to the administrative office's regulations and assume all relevant administrative responsibilities.

具結人簽章Applicant's Signature:： ____________________ 
授課教師簽章Instructor's Signature:： ____________________
 日期： 2026 年 ____ 月 ____ 日
Date: 2026 / ____ / ____ (YYYY/MM/DD)


